PACCMOTPEHO YTBEPKJIAKO:
Ha 3aCE/IaHAH MEJArorHYeckorg cosera Hupekrop MOY Ecuuckoit cux

npoTokon Ne_ f or Cf/ or- /J(//i(/ . HE Bycsiruna

MMOJIOKEHHUE
0 GOpMHPOBAHNH, BeAeHHH, XPAHEHHH H NPOBepPKe THYHBIX JIeJ1 00y Yatommxcs
MyHHIMIATEHOTO 06Pa30BATENBHOTO YUPEKICHHUS
EcuHckol cpenHel 061meo6pa3oBaTebHOM MIKOJIBI
PxeBckoro paiioHa TBepckoit 0biacT

Hacrosumee IlonoxeHue pa3paGoTaHO B COOTBETCTBHM - ¢, 3akoHoM Ne 273-®3 «O6
obpasosanuu B Poccuiickoit Denepauun», «THIOBBIM NOJOXEHHEM 00 00meo6pa3oBaTelbHOM
yupexaenum» u Ycrasom Illkonss, IlpukasoM MunucrepcrBa ofpasoBanus W Hayku P® or
22.01.2014 r. Ne 32 «OG6G yrBepxaeHun [lopsaka mnpHeMa TpakiaH Ha OOyYeHHE MO
06pa3oBaTebLHBIM IPOrpaMMaM Ha4albHOrO OGIIEro, OCHOBHOTO OOIIEro M CpemHero oOmero
obpasoBanus», Ilopsakom npuema ofygarommxcs B MOY Ecmuckyio cm, Ilopsakom u
OCHOBAaHMSIMH TIEPEBO/IA, OTYHMCIICHHS ¥ BOCCTAHOBIIEHHA oOydaromuxcs, ITopaakoM opopmiaerus
BO3HMKHOBEHHsI, IIPHOCTAHOBJICHUA M NPEKpaIleHus OTHOmeHmH Mexay MOY EcuHckoi cm 1
06y49aromuMucs ¥ (FIIH) POAUTEISIMH (3aKOHHEIMH IIPEICTABATEIAMH) 00y JarOMAXCA.

1. O6mue NONOKEHAS

1.1. Hacrosimee ITonoxenwe pa3spaGoTaHO C IENBIO PErIAMEHTAlMK paboTHl C JIMYHBIME JETaMU
o6ygaronmxcs 11IkoJIbI B ONpeeNnseT NOpsAAOK IEHCTBHM BCEX KaTeropwi cotpymaukos IlIkomsr,
Y4YacTBYIOIIHMX B paboTe C BHINICHA3BaHHOM JOKyMEHTAIMEN.

1.2. Hacrosumee ITonoxenue yrsepxnaercs [Ipukaszom mo IlIkone u sBisercs 00A3aTeNbHBIM Ul
BCEX KaTeropwii e¢ meJaroruyecKux ¥ aJIMHHHCTPAaTHUBHBIX paGoTHHKOB. Hapymenue Hactosmero
mopsiika paccMarpuBaercs B coorsercTBur ¢ TK PO.

1.3. JlndHoe Aeno ABNAETCA NOKYMEHTOM YYCHHMKA, M BEIEHHE €ro 00i3aTelbHO Uil KaKIO0ro
00y4aromerocs mMKOJIbL.

2. lopsiaok odopmreHHs JHYHBIX AeJ NpH noctymiennd B MOY Ecunckyio e

2.1. Jlvassie jnena oOydarommxcs 3aBOJATCA KIACCHBIMM PYKOBOAMTEISIMH LPH MOCTYILICHHH
yaenukos B [Ikomy.
2.2. JIugHOE [EN0 BEAETC Ha BCeM NMPOTKEHHH yueObl yueHuka B IlIkore.
2.3. JIugnoe neno ydeHnka (opMHUpYETCS U3 CIEAYIOIMX JOKYMEHTOB:
e  3asBJIEHHE 3aKOHHOTO MPEICTABHTENA O 3a9HCIICHAN PEGEHKA B IKOIY;
JOTOBOP O COTPYAHMYECTBE 0GPA30BATEIHHOTO YIPEXKACHHA C POJHTENAMHA 00YIaIOIIHAXCS,
COTJIaCHE POAMTENIEH (3aKOHHOTO MPEACTABHTENA) Ha 06paboTKy IEPCOHANBHBIX JAHHBIX;
KOIIHsI CBH/IETENICTBA O POX/ICHHH, KOIHs nacnopra (¢ 14 ner) (2 crpanuip);
KOIIHUS [TACIOPTa 3aKOHHOT0 NPE/ICTABHTEN;
MEIUIMHCKas KapTa (B JaTbHEeHINeM HaXOMUTCS Y MEIUIIMHCKOTO pabOTHHKA),
CIIpaBKa C MECTa KHUTEIHCTBA O COCTABE CEMBH,
*kcepokormus [IOMC;
*kcepokxorms CHUJIC.

*
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3. Ilopsaok BeAeHHs H XPAHEHUS JIHYHBIX JeJI

3.1. B m4HOE €10 YUCSHHKA 3aHOCATCL 00IIME CBEACHHS 00 yIEHHUKE.

3.2. JluuHOE HEN0 MMEET HOMEp, (OOTBETCTBYIOIIMI HOMEPY B al()aBHTHOM KHMIe 3amdci
obygaromuxcs (Hanpumep, Ne A - 15 03Ha9aerT, 9TO ydJalluics 3amucaH B an()aBUTHON KHHTE I
6yxBy A moa Ne 15).

3.3. Cexperapp y4eGHOI JaCTH BHOCHT B JIMYHBIC €A CBEJCHHA O BHIOBITHH (Kyaa BHIOBUI, Ne M
Jiara IPHKa3a).

3.4. Jlnunsie gena 00y YarOMMXCA BEAYTCA KIACCHBIMH PYKOBOJMTE/SMH. 3alCH B JIAYHOM JElik
HEOOXOAUMO BECTH YETKO, aKKYPaTHO.

3.5. O6mme cemeHus 06 oOydarommxcsi KOPPEKTHPYIOTCS KIIACCHBIM PYKOBOJHUTEIEM IO Me[it
M3MEHEHHs JAHHBIX: IEPEMEHA aJipeca, BHICTABIEHHAE I'OJIOBBIX OIICHOK, IPOIYCKH YPOKOB 3a roj i
3aBEPAIOT MX IEYaThIO JJIA JOKYMEHTOB B KOHIIE y4e6GHOro roja.

3.6. Jlmanble Hena 00y9Iaronmxcs XpaHaTCs B apXMBE B CTPOr0 OTBEAEHHOM MECTE.

3.7. Jlngsbie fea OAHOTO KJIacca HaxOASTCSA BMECTE B OJJHOM NankKe M IOIDKHBI OBITh Pa3IoKeHbl i
anpaBUTHOM TOPSAIKE.

3.8. Crmcok 06ydaromuxcs Kacca MEHAETCS €XKEr0HO.

4. TopsiA0K BHIIAYH JIHYHbIX e yYamuxcsi npu BoIObITHH U3 [lkoan!

4.1. Ilpu BEIGEITHH oOy4aromerocs u3 IIIkoisl IMYHOE A€NI0 BEIAAETCA POAMTENAM HITH JIHIaM, HX
3aMEHSIOIIMM (3aKOHHBIM IPE/ICTABATEILIM).

4.2. Boigaga IMYHBIX JEJ IPOH3BOAUTCA CEKPETapeM y4eOHOM JacTy.

4.3. Bblmaya JMYHBIX JEN OCYIIECTBISETCS IIOCNHE BHIIONHEHHA POIUTENAMH (3aKOHHBIMH
TIPEJCTAaBUTENISAMH) CIHEAYIONHIX 0643aTENbCTB:

- moziath Ha UM JupexTopa IlIkomns! 3asBieHne;

- monyuuTs y GmGimorekaps o6xomHo# mucr (OGXomHO#M JHCT B OHOTHOTEKE IOMIMCHIBAETCH
HOCIe MOJIHOrO BO3BPATa MOJYYEHHOM TaM JIMTEPaTyphl, a B CIydae €€ yTpaThl — IpHoOpeTeHHe
aHaNora YTEPSHHOTO JK3eMIUISpa (aKTyalbHOrO B COOTBETCTBHHM C NepedHeM yueOHmkoB ®I'OC
WA WHOM KOMICHCAlWM 3a YTEpAHHYIO IUTeparypy cornacHo Ilomoxenmio o OuGimorexe
I1IxoeI);

- cath 06XOTHOM JIUCT CEKPETaplo;

4.4. T1pw BBIIaY€ JIAYHOTO JIeNa CeKpeTaph Y4eOHOM 9acTH 0(pOPMIISET 3aImiCh B al()aBUTHOH KHHATe
0 BBIOBITHH 00y4aromerocs.

4.5. B Tex cioydasX, KOTAa BHIOLITHE NPOMCXOAWT B TEYCHHE y4eOHOro roja mo OKOHYAHHH
y49e6HON YETBEPTH MM IOMYTOJHs, KJIACCHBIM PYKOBOJMTE/EM B JIMIHOE JENO AENACTCs BBHIACKA
YeTBEpTHHIX (IONYrONOBBIX) OLEHOK M3 KIIACCHOTO XypHana. B ciiydasx BEIOHITHS B TedeHHE
geTBepTH (IONYTOAMs) JENAercs BHIMMCKA TEKYMHMX ONEHOK. IIpu BEIOHITHH OGydarommxcs
BBIIACTCA JIAYHOE JIENI0 ¥ BHIIMCKA TEKYIIHX OLEHOK.

4.6. Jlmunbie aena obygarommxcs OkoHuMBmHMX IIIkoily M BHIOBIBIIMX B JpyrHe ydeOHBIE
3aBefieHus, JIupekTop nepeaer B apXeB. 110 OKOHYaHHWM MIKOJIBI JIAYHOE N0 XPAHHUTCSA B apXHBE
IIKOJIBI 3 Toja.

5. IIopsiioK NPOBEPKH JIHYHBIX JeJ1 00yJaromuxcst

5.1. KoHTpOIIb 32 COCTOSHHEM JMYHBIX JAen ocymecTpisercs Jlupekropom IlIkonbl, 3aMecTUTeeM
JupexTopa o YBP.

5.2. TIpoBepka NHYHBIX [€JI OCYIIECTBIAETCA IO IUIaHy BHYTPHINKOJBHOIO KOHTPOJIS B Hadyaie
yueGHoro rofa. B Heo6X0AMMBIX CiTydasx, NPOBEPKA OCYIIECTBIAETCA BHEIUIAHOBO, OIIEPATHBHO.
5.3. Llenu 1 06BEKT KOHTPOJISA — IIPABUITEHOCTH OYOPMIICHHS JIMYHBIX JIET 00y JalOmUXCsl.
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5.4. TIo uToraM mpOBEPKH 3aMeCTHTE/IL AMpeKkTopa 1o Y BP, ocymecTsiomui npoBepKy, FOTOBHT
CIIPaBKy C yKa3aHHEM 3aMEYaHui.

5.4. Tlo wroram crpaBkd, J[MPEKTOp BIPABE M3/aTh NPHKA3 C yKa3aHMEM CaHKIMH 33 BeJCHHE
JIMYHBIX JAel. 3a OTBETCTBEHHOE, J0OPOCOBECTHOC M AKKYpaTHOC BEINCHHWE JHMYHBIX JCI
06y4arommxcs KJIaCCHBIM PYKOBOAMTESM OOBsBsercs GnarogapHocTs. B ciiydae BBIABICHHSA
HEJIOCTaTKOB pafoTa KJIACCHOTO PYKOBOJMTE/S CTABATCA HA WHIMBHAYAIbHBIA KOHTPOJb
3amecTHTens aupekTopa no YBP. B jaumHoM ciydac KIAcCHBIM pyKOBOMMTEN: 00s3aH
MPEAOCTABUTH OOBACHATENLHBIC O NPHYMHAX HEJ0OGPOCOBECTHOrO OTHOMICHHA K BEJCHHUIO JIMIHBIX
Jen 00yJarolmxcs ¥ MCIPAB/ICHHH 3aMeYaHunii. 3a CHCTEMAaTHIECKHE rpyOble HapyLICHHs JTAYHBIX
nen Jlapekrop BopaBe 00BABATHL KIIACCHOMY PYKOBOJHTEIO 3aMeYaHue.

6. Mopsaok paboThl KJIACCHBIX PYKOBOLHTEEH ¢ IHYHBIMH 1eJaMH 06yyaromuxcs

6.1. JInaHoOe ZeN0 BEACTCS Ha BCEM NPOTHKCHHH y4eObl 00ydaromerocs.

6.2. KiaccHble pPYKOBOIMTENH IIPOBEPAIOT COCTOSHHME JIMYHBIX JIENl €XKEroJHO B CEHTAOpEe M Mae
TEKyLIero roJia Ha HATAIHe HeOOXOUMBIX JOKYMEHTOB.

6.3. 3anucH B JIMYHOM JIeJie HEOOXOAMMO BECTH 9ETKO, aKKypaTHO. IT0 OKOHYaHHM KQXIOro roga
1oz rpadoit «HOIHCh KJIACCHOTO PyKOBOJHUTESD) IIPOCTABIIAETCS E€YaTh MIKOJIBL.

6.4. B nMYHOE €0 ydEeHWKa 3aHOCATCH: OOmMe CBEICHMA 00 YYEHHKE, MTOIrOBBIC OTMETKH 32
KaXIbli y4eOHBIM TOJ, 3aBEPEHHBIC IOANMCHIO KIACCHOTO PYKOBOJHMTENsS M MEYarbio Uil
JIOKYMEHTOB.

6.5. B manky JMYHBIX Jen Kjiacca KIacCHBIM PyKOBOJMTENb BKIAIbIBaCT CIHMCOK Kiacca ¢
yKa3aHHeM HoMepa IV/I, HoMepa JMYHOro fena obydaromerocs, (amuiIud, MMEHH U OTYECTBA
oGyuaaromerocs, aara poxaenns, ®.M.O. knaccHoro pykosoaurens. CIHCOK MEHAETCS €XETOIHO.
Ecim oGy9arommiics BHIGBUI B TEYECHHE IOJa, TO JACIACTCA OTMETKA O BHIOBITHH, YKa3hIBaeTCH
HOMEp IpHKa3a.

6.6. UITOroBBlE OTMETKH BBICTABJIOTCA B JIAGHOE JENO 33 KaKABIM y4eOHBIA IO, 3aBEpEHHbIC
MOITACHI0 KJIACCHOTO PYKOBOAWTENS M II€YarThio JUIA JOKyMEHTOB. IIpH MCIpaBlICHHH OLCHKH
JIaeTCs MOSICHEHHE, CTABUTCA NIEYaTh M NOJIIMCH JUPEKTOpa.

6.7. B rpade o mpomyckax HpOCTaBIAETCH KOJIHYECTBO NMPOMYMEHHBIX YPOKOB C OTMETKOM IO
Gouie3HH WM 6€3 YBOXHTEITbHOH IPAYHHEL.

6.8. O6mme cBeaeHus 06 0OydarOmMMXCs KOPPEKTHPYIOTCH KJIACCHBIM PYKOBOJHMTEIEM IO MEpe
M3MEHEHHUS JaHHBIX.
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